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Examination Information
Website – Chemical Engineering Department
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Tips

The registration periods are binding and must strickly be adhered to!

• Winter semester 2021/2022 registration period: 1 Dec 2021 – 13 Dec 2021 

• Summer semester 2022 registration period: 1 Feb 2022 – 14 Feb 2022

• Each student MUST check his/her own registration status before the examination in 

the appropriate time period.

• Irregularities must be reported immediately to the examination authority.

• De-registration is possible 1 week before the date of the appropriate exam. 

• When ill: Hand in medical certificate within 3 workdays after the missed examination 

date. If not done, the module will be graded as “not passed due to absence”. 

Examination - Application Period
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Tips

To be able to register for examinations, you need to be a registered student 

(Summer Semester).

The following is valid for the March opportunity:

The examination registration period is already in the winter semester (01.02. –

14.02.2022), but the examinations only take place in the summer semester

(from 07.03.2022). You have to be registered for the summer semester to be

able to write these examinations. The same is valid for the September 

opportunity

University Re-registration

Registration period 

for summer semester
01 January - 31 January

Registration period 

for winter semester
01 July - 31 July
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Tips

An examination mark is graded as “failed” (5,0), when a student:

• Is absent from a registered examination without just cause 

• After the start of the examination withdraws without just cause

• Doesn‘t meet the requirements of the examination

If a student attempts to influence his/her mark by unethical actions such as 

cheating or using forbidden materials/intruments, then the examination mark 

will automatically be graded as “failed” (5,0) and further actions will be taken 

against the student by the examination board.

Absence, Cheating
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Examination candidates who need to write more than one module for a third

time should consult the examiner (Professor responsible for examination) to

find out about the possibility to complete an oral examination!

Tips
3rd Examination attempt
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Tips
4th Examination attempt

Failed examinations can be re-tested twice

• One module can be retested three times, lastly as an oral examination (4th 

examination attempt).

• You have to apply directly to the head of the examination board (Prof. Bredol) for 

a 4th attempt.

• This applications has to be submitted within one month after the publishing of 

the relevant examination result.

• The 4th examination attempt needs to be completed within twelve months after 

the publishing of the relevant examination result. 

• If the above timeline is not kept to, the module will be graded as conclusively 

failed.
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myFH-Portal

https://www.fh-muenster.de/myfh/

Homepage
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1.

2.
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myFH-Portal
Exam application- login

Login using

Your FH-login 

details

Starting page
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myFH-Portal
Exam-application – my study planner
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1.
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myFH-Portal
Exam- application – Sections and subsections

Nicole Braun & Jenny Maldonado Info-Veranstaltung Prüfungsanmeldung 01.12.2022

2.



13 von 20

myFH-Portal
Exam- application – choose module

• Find the module by opening the subsections (+)

• Choose exam(CIW.1.0040.0.P) and press „registration“ 
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M = Modul (module)

V = Veranstaltung (event)

P = Prüfung (exam)

3.



14 von 20

myFH-Portal
Exam- application - Registration
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4.
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myFH-Portal
Exam- application - Confirmation
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myFH-Portal
Exam- application – save confirmation

• Back to the homepage of myFH-Portal

• An overview of registered exams can be found in 

• „my Enrolments/Registration“ 
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myFH-Portal
Exam-applacation – save confirmation
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6.

• A PDF-Document can be created and saved

• You can find the room in which the exams will be held by pressing

„Detail view“
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FAQ
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I am not able to log into the myFH-Portal to register for the examinations? 

What to do?

Be sure to report to the deanery or the examination head during the examination 

registration period, not afterwards!

The examination information (Dates, etc.) are not the same as on the 

examination schedule. The information seen on myFH-Portal is inserted manually 

and not automatically, therefore errors can occur when the information is 

transfered. Please inform the examination office about discrepancies.

Is it possible to annul (cancel) previous examination marks? 

Examinations that have been passed, cannot be re-done. The mark is final 

and improvements or deletion can not be done.
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FAQ
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I suffer from examination panic. What can I do?

Stress has many forms and is present in our everyday life. Dare to take a step in 

the right direction and consider visiting a Psycologist, rather earlier than later. This 

professional will be able to provide help and support in a professional and private 

manner. 

https://en.fh-muenster.de/studium/studienberatung/psychologische-

beratung/psychologische-beratung.php

https://en.fh-muenster.de/studium/studienberatung/psychologische-beratung/psychologische-beratung.php


Questions?

Thank you for your attention!
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