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Regulations to the operation/hygiene concept at FH Münster, valid as at 22.09.2021 
(valid until further notice) 
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The current Covid-related regulations for FH Münster are currently as follows: 

 

Buildings 

All buildings of FH Münster are open. Members of the University, relatives and guests of FH 
Münster are obligated to behave in a manner so they do not expose themselves and others 
to avoidable infection risks. 

As a general rule, University buildings may only be used for University purposes. Events by 
third parties within the University are admissible subject to compliance with the regulations 
regarding operation and the permission by the Presidential Board.  

Access to all buildings and participation in all courses is prohibited for persons 

− suffering from respiratory complaints, new onset of coughing, fever and loss of smell 
or taste which are not clarified by a citizen's test, PCR test or doctor's visit, unless 
these are allergy-related complaints, which has to be verified by a medical certificate, 
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− in quarantine based on official instructions, 

− who stayed at international risk areas specified by the Foreign Office, BMG and BMI 
and who are subject to quarantine following a Corona virus entry prohibition, 

− who tested positive or whose self-test results are positive and for whom an adminis-
trative order has not yet been issued, as well as 

− who display typical symptoms of an infection with SARS -CoV-2 during their stay or 
who obtained knowledge of a positive test result for themselves or a member of their 
household. These have to leave the University immediately and are obliged to clarify 
the further course of action.  

Access to persons not associated with the University has to be limited to the necessary 
extent. Employees of contract companies have to register. They have to be informed of the 
regulations and measures specified herein and obligated to comply with them. If buildings 
or parts of buildings are not used by FH Münster on a permanent or temporary basis, par-
ticularly during major construction, and if these are returned to BLB NRW for this purpose, 
BLB NRW is responsible for the establishment and maintenance of hygiene regulations in 
these cases. 

The following applies necessary works and events: 

- The usage of an office by several people is to be avoided if possible. If this is not pos-
sible in exceptional, urgent circumstances, e.g. in case of events, equivalent protective 
measures, such as intensive and proper ventilation or the installation of partitions is 
required. 

- We have used the time without lectures to establish an assessment about the ventila-
tion situation for all event venues. Sufficient ventilation of the rooms remains essential, 
unless the rooms are equipped with an automatic ventilation system. The country's 
declared intention is to provide for significantly more presence again. By implementing 
this specification, we have decided to expand the occupation in well-ventilated rooms 
in order to allow a maximum of 75%; in less or poorly ventilated rooms, the respectively 
reduced options apply accordingly. The overview of the adjusted room occupations is 
available at fhms.eu/maximalbelegung. The air filter systems procured by the Building 
and Facility Management Department can provide support in individual - less well-ven-
tilated - rooms, but do not replace the ventilation requirements. 

- Regular ventilation: Please open all windows every 20 minutes! The crisis committee 
asks all employees and lecturers in the offices, course and meeting rooms without air-
conditioning systems to air with wide open windows for several minutes, at least every 
20 minutes in order to change the air in the room completely, if possible. In order to 
maintain regular airing, it may be helpful during courses and seminars to nominate one 
participant to act as "ventilation officer". It is this person's task to ensure that the win-
dows are opened every 20 minutes. 

https://fhms.eu/maximalbelegung
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- If a larger amount of people is expected, contact traffic should be avoided wherever 
possible by means of clear routing (e.g. by one-way traffic or marking the walking di-
rections). Congregations of people in and in front of buildings should be avoided. If the 
formation of queues is expected, appropriate measures have to be taken in advance 
and reference has to be made to social distancing (e.g. by way of distance marking or 
respective signage). When using lifts and sanitary facilities, the information regarding 
social distancing and the specified maximum number of people has to be observed.  

We no longer have to ensure traceability according to the latest Corona Protection Ordi-
nance. Until further notice, it is therefore not necessary to check in or out via the QR codes 
in the event venues.  

 

3G-Rule 

Since the 7-day incidence of new infections is above the value of 35 both in the Steinfurt 
district and in Münster, the 3G rule (3G = vaccinated, recovered, tested) applies to indoor 
events at FH Münster. The MAGS determination is relevant (see mags.nrw/coronavirus-
rechtlicheregelungen-nrw).  

The CoronaSchVO defines an event as one that is limited in time and place and planned 
with a defined objective or intention under the responsibility of an organiser, in which a group 
of people participate specifically as participants or visitors. The term is to be interpreted 
broadly, including all courses, examinations, further training, committee meetings, gradua-
tion ceremonies, congresses or similar. All employees participating in these events are also 
obliged to comply with the 3G rule and carry verification on their person. Anyone who has 
already demonstrated to the Department of Personnel the status of vaccinated or recovered 
within the framework of the leave return regulation or otherwise voluntarily is exempt from 
this rule. Violations are administrative offences and may result in the imposition of a fine and 
consequences under labour/employment law.  

The compliance with the 3G Rule has to be checked at the access to the event; the respec-
tive lecturers, committee chairpersons or organisers of the event are responsible whenever 
there is no central check infront of the building or the venue of the event. Support from 
student assistants is admissible. Details regarding entrance checks are announced sepa-
rately. The 3G proof must always be checked, and a random check against an identity doc-
ument must also be carried out to prevent misuse. Therefore, participants must carry an 
official identification document (identification card or passport) as well as an immunisation 
or test card and show them on request.  

The following applies for the verification of 3G:  

- Vaccinated: Proof of a complete protective vaccination against the SARS-CoV-2 Co-
rona virus in German, English, French, Italian or Spanish on paper or digital form is 
required if the underlying protective vaccination was carried out with one or more vac-
cines listed by the Paul Ehrlich Institute on the Internet at the following address 

https://www.mags.nrw/coronavirus-rechtlicheregelungen-nrw
https://www.mags.nrw/coronavirus-rechtlicheregelungen-nrw
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pei.de/impfstoffe/covid-19, and 

o or either consists of a number of vaccine doses published by the Paul Ehrlich Insti-
tute on the Internet at the address pei.de/impfstoffe/covid-19 required for a com-
plete protective vaccination and at least 14 days have elapsed since the last re-
quired individual vaccination, or 

o in the case of a recovered person, consists of one administered vaccine dose.  

Versions of the EU-approved vaccines used abroad (original or licensed productions) 
are equivalent to the above-mentioned EU-approved vaccines for the proof of vaccina-
tion protection, the different names are listed on the page of the Paul Ehrlich Institute.  

- Recovered: Required is 

o the presentation of a recovery verification issued to the person or 

o evidence of testing with the SARS-CoV-2 Corona virus in German, English, French, 
Italian or Spanish in paper or digital form, if the underlying testing was carried out 
by laboratory diagnostics using nucleic acid detection (PCR, PoC-PCR or other 
methods of nucleic acid amplification technology) and is at least 28 days and a 
maximum of six months ago, 

- Tested: a negative result of a PCR test or antigen rapid test certified by a recognised 
laboratory and carried out no more than 48 

o hours previously is required as a citizen test 

o in accordance with 

 § 4a of the Corona Virus Test Ordinance, 
 as facility-related testing in hospitals, preventive and rehabilitation facilities, full 

inpatient care facilities, outpatient care services, special forms of housing for 
integration assistance and similar facilities in accordance with Chapter 3 of the 
Corona virus Test Ordinance, 

 as employee testing in accordance with § 4 of the Corona virus Test Ordinance, 
 as testing in facilities subject to the Corona Care Ordinance. 
 Pupils are considered tested by virtue of their participation in the compulsory 

school tests. For students aged 16 and over, proof of immunisation or testing is 
replaced by a certificate from the school. Children and young people under the 
age of 16 are considered schoolchildren because of their age and do not need 
proof of immunisation or testing, nor do they need a school certificate. 

 Children up to the age of school entry are treated the same as tested persons 
without taking a Corona test. 

http://www.pei.de/impfstoffe/covid-19
http://www.pei.de/impfstoffe/covid-19
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For special event formats (non-curricular events, e.g. social events), access may be re-
stricted to fully immunised persons (recovered or vaccinated persons) in agreement with the 
Presidential Board (so-called 2 G rule).  

 

General hygiene regulations 

In order to prevent an infection with the Covid virus or other infectious diseases, the mem-
bers, relatives and guests of FH Münster are explicitly informed of the general hygiene reg-
ulations (AHACL regulations) by the Presidential Board and the crisis committee in coordi-
nation with the staff councils. These apply also for persons with a verified immunisation 
through vaccination or recovery, as they can still become infected and pass on the infection. 

• D – Distance 
A distance of 1.5 metres from other people is to be maintained at all times. 

• H – Hygiene 
Regular thorough washing of hand, sneezing and coughing in the crock of the arm. 

• D – Daily routine with mask 
Medical masks (at least surgical masks) have to be worn wherever prescribed and/or 
wherever the minimum distance cannot be maintained. 

• C – Covid-Warn-App 
In order to improve contact tracking identification of persons, the use of the federal 
Covid-Warn-App is recommended. 

• A – Airing 
Used rooms have to be aired sufficiently (also during the cold seasons). Please air 
also prior to and after each usage of the rooms. 

 

Masks, tests, vaccinations, briefing and obligation for employees to present evidence 
when returning from holidays 

Members, relatives and guests are obligated to wear medical masks (at least surgical mask) 
in the buildings of our University. At the workplace and in official meetings and similar gath-
erings, the mouth-nose protection or respirator mask may be removed if the minimum dis-
tance of 1.5 metres can be maintained with sufficient ventilation or air filtering with an ap-
propriate room size, or if all those present are fully vaccinated or recovered. The mask may 
also be removed at the workstations in the departmental libraries and the self-study rooms. 

Medical masks (at least surgical masks) are obligatory for all employees and students during 
the admissible courses in enclosed areas if more than 30 persons are present. Wearing a 
surgical mask is recommended if up to 30 persons are present. Masks are not obligatory 
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outside1. Exceptions from the obligation of wearing masks exist in case of presentations 
and/or speaking engagements. The distance between persons on such occasions should 
be at least 2 metres. Face visors can also be used in case of presentations or communica-
tion courses. If required, these are provided by the AGU department.  

If required, the Occupational, Health and Environmental Protection (OHS) team will provide 
employees with masks - including FFP2 masks - which can be requested underagu@fh-
muenster.de. It must be observed that these medical masks do not comply with the require-
ments of chemical laboratories according to the laboratory directive, i.e. they do not consist 
of cotton or a mixture containing at least 35% cotton. 

Tests: FH Münster continues to provide it employees with a test in terms of a direct pathogen 
verification of the Corona virus SARS-CoV-2 at least twice per calendar week. Please con-
tact agu@fh-muenster.de. On a limited scale, FH Münster will offer the possibility of super-
vised self-tests at the Münster and Steinfurt locations exclusively for employees who are 
working in courses and are not vaccinated or recovered, starting around mid-October. De-
tails will be announced later. However, the principle applies that all employees are respon-
sible for complying with the 3G rule themselves and for carrying appropriate proof with them 
at all events.  

The Corona virus SARS-CoV-2 can cause significant long-term health damage (e.g. fatigue, 
exhaustion, respiratory problems, smell and taste disorders, cognitive impairment, depres-
sive moods as well as sleep and anxiety disorders). Therefore, the Robert-Koch-Institute 
recommends vaccinations. Employees are permitted to have the vaccinations carried out 
during working hours. 

In case of medical queries, please contact the Company Physician Ms Sobek-Pfeiffer 
(Phone intern: 64799) or the Arbeitsmedizinische Dienst of the UKM (Phone intern: 55826). 

According to the regulations of the Corona Protection Ordinance, non-immunised employ-
ees who have not worked for at least five working days in a row due to holidays and com-
parable leaves of absence from duty or work must present proof of a negative test (citizen 
test where the test was taken no more than 48 hours previously) on the first working day 
after this interruption of work. If work is commenced in a home office, the negative test result 
must be proven on the first day of work at FH Münster. Fully immunised employees are 
exempt from this obligation, this must be documented accordingly. Please upload the proofs 
of negative test results or full immunisation on our intranet site (fh.ms/negativmeldung).  

University library, self-study rooms, PC-Pools 

Proof of use according to the 3G rule is required at the workstations in the departmental 
libraries and the self-study rooms, the mask may be removed if there is sufficient distance. 

 

                                                
1 Placing a roof over event areas outside is admissible; the decisive factor is a free exchange of air as 
in the open air; for this purpose, the venue must be open on at least two sides. 

mailto:agu@fh-muenster.de
mailto:agu@fh-muenster.de
mailto:agu@fh-muenster.de
https://fh.ms/negativmeldung
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Presence lectures and courses incl. further training, seminar rooms outdoors (FH 
outdoor areas), tests 

According to the state's declared intention, face-to-face courses should be the standard in the 
winter semester 2021/2022. Digital teaching formats for courses that are usually held in pres-
ence are permissible insofar as the course is predominantly delivered in presence. The refer-
ence value to which this requirement of primarily face-to-face teaching is related is not the total 
courses offered by the college, but the courses of the study programme. However, the speci-
fications for maximum room occupancy (fhms.eu/maximalbelegung) have to take precedence.  
 
In addition to the known AHACL rules, the 3G rule applies effective immediately: all partici-
pants and teachers must prove that they have been vaccinated, tested or have recovered for 
all presence events and examinations. The quick test may be maximally 48 hours old. If the 
maximum room occupancy for a face-to-face event is not sufficient, it is possible to offer hybrid 
formats. FH Münster has invested significantly in media technology throughout the past 
months. In case of hybrid formats, this allows students who wish to attend to enter the lecture 
halls; at the same time, the lectures can also be traced online. An overview of the rooms with 
hybrid technology is available at fhms.eu/hybridtechnik. 
Advanced education courses are admissible subject to complying with the 3G Rule. If they 
are held in the rooms of FH Münster, all distance and hygiene regulations apply. 

The concept of teaching/learning rooms (FHreiräume) will be extended into October after 
the successful pilot phase - teachers can book the rooms accordingly. A list of the seminar 
rooms outside (FHreiräume) with their maximum occupancy rate is available in the MyFH-
Portal: https://www.fh-muenster.de/myfh/frame.php?connectorType=getLinkBookRooms. 
Further information regarding the usage of the outdoor facilities is available under 
fhms.eu/lageplaene.  

All participants of the presence courses have to comply with the following regulations: 

- Compliance with the mask and test obligations have to be observed at the start of the 
course. 

- The maximum occupancy per room is possible (fhms.eu/maximalbelegung). In the 
event rooms there are notices about the occupancy of the rooms- depending on the 
ventilation. 

Next to the usual AHACL regulations and the obligation to check in and out, the following 
regulations apply for presence examinations: 

The specifications regarding maximum occupancy per test room as during the past test phase con-
tinue to apply. The calculations also include persons who have already been vaccinated. The AGU 
department has calculated the updated capacity specifications per room; see also fhms.eu/maxi-
malbelegung. Prior to the start of the test, the participants who have not yet been fully vac-
cinated or have recovered must conduct a Corona quick test . It can be conducted at all 
public citizen test centres. The respective verification has to be provided and checked by 
the test supervisor. Alternative.y,a self-test under the supervision of the supervisor is possi-
ble - the test supervisors are requested to offer students the performance of a Corona self-
test 30 minutes prior to the start of the exams (procurement of self-tests from the AGU de-

https://fhms.eu/maximalbelegung
https://fhms.eu/hybridtechnik
https://www.fh-muenster.de/myfh/frame.php?connectorType=getLinkBookRooms
https://fhms.eu/lageplaene
https://fhms.eu/maximalbelegung
https://fhms.eu/maximalbelegung
https://fhms.eu/maximalbelegung
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partment). Those who do not wish to provide evidence may be excluded from the examina-
tion. A separate room to enable the person concerned to take part in the examination nev-
ertheless is no longer to be provided. Further information regarding the process of the ex-
aminations is available under fh.ms/regeln-pruefung.  

Once the seat is taken, the participants can remove the mask for the duration of the test. 
Personal safety is increased if the mask is also worn during the test.  

 

Catering during events, events of FH Münster with "social" character  

Catering at admissible events is possible in the context of the NRW state hygiene conditions 
also applicable in the gastronomy. Currently, there are no specific requirements for catering 
other than the general ones listed in the annex to the CoronaSchVO, which specify the fol-
lowing: 

- the infection-protection-compliant cleaning of objects or tools used close to the body 
after each guest/customer contact, 

- washing the dishes provided to customers at a minimum of 60 degrees Celsius; only 
in exceptional cases are lower temperatures with appropriately effective surfactants 
or detergents sufficient, 

- washing of used textiles and the like at at least 60 degrees Celsius, whereby towels, 
bathrobes and bed linen in particular are to be changed after each guest or customer 
contact and otherwise disposable towels are to be used. 

The organisation of events with a "social" character (e.g. barbecues, graduation parties, etc.) 
is possible, as long as they take place outside. These events have to be announced by email 
to: coronavirus@fh-muenster.de. Purely social events in enclosed areas (e.g. parties) are 
currently principally not permitted 

Notification is not required if catering is provided as part of or on the fringes of content-re-
lated events. In case of doubt in this context or regarding hygiene regulations, coordination 
with the AGU department is recommended.  

 
Committee meetings, interviews 

Committees that meet in public, such as the senate, departmental council and university 
electoral assembly, must meet in attendance again from 1 October, in compliance with the 
3G rule and room capacities. Committees that do not meet in public, such as the executive 
committee or the Dean's office can also meet and pass resolutions digitally. Generally, com-
missions or committees also do not meet in public.  
 
Interviews can take place in presence; the 3G rule applies here as well. If a participant fails 
to provide the necessary proof, he or she shall be excluded from the procedure.  

https://fh.ms/regeln-pruefung
mailto:coronavirus@fh-muenster.de
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Home office, presence 

The utilisation of home office occurs under consideration of the official interests and the 
conduct with the superior. Taking into account the current increase in the number of infec-
tions, the return to full presence will be stretched out over time.  

 
Corona-related home office is still possible depending on the work area. In the concrete 
design, we rely on the individual responsibility of the employees. The guiding principle 
should be that university counselling and services are again offered in presence, in compli-
ance with AHACL rules.   

As a rule, the target should not exceed 40 % of the working time in the home office. The aim 
is to return to the "normal" regulations as soon as the infection situation permits. 

The multiple occupation of offices should be avoided, if possible or sufficient protective dis-
tance should be maintained by all employees appearing in person. The alternating occupa-
tion of multiple person offices (change between presence and home office) can also be a 
sensible measure.  

Business trips and excursions 

Please limit your business trips to a necessary extent. Business trips abroad require the 
consent of the president and/or the chancellor. Both trips can only be undertaken on a vol-
untary basis after careful consideration of the benefits/risks.  

Principle prerequisite is that 

• a convincing hygiene concept is available and 

• the travellers have been fully vaccinated or the trip is over a period, which is covered 
by a recovery certificate. 
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Homeoffice Regelung: 
0 - 40 Prozent der Arbeitstage 
(Ausnahmen möglich)
Mehrfachbelegung von 
Büroräumen möglichst vermeiden Ja
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Ziel: Präsenzbetrieb (mit dann 
geltenden etwaigen Regelungen zu 
Telearbeit und mobilem Arbeiten)

Home office in agreement with the interests of the service and in consul-
tation with the superior, not obligatory 
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Authorisations for official travel and excursions abroad are subject to the proviso that, ac-
cording to the assessment of the Federal Foreign Office and/or the Robert Koch Institute, 
the destination areas are neither virus variant areas nor high incidence areas at the time 
of the commencement of travel (see https://www.rki.de/DE/Content/InfAZ/N/Neuar-
tiges_Coronavirus/Risikogebiete_neu.html;jses-
sionid=DCE18A1B8AFC51D77887AF558065253A.internet071 ). Exceptions are possible if 
the prerequisites are not met (e.g. second vaccination carried out but not yet fully effective; 
no vaccination for proven medical reasons). 

A return trip/retrieval by FH Münster is not possible, so that travellers have to carry a certain 
risk themselves. In particular, entry, exit and transit regulations which can change during the 
duration of the trip must be observed. The traveller is obligated to carry also those risks. Any 
cancellation costs due to the fact that the business trip cannot be carried out are to be borne 
by the cost centre responsible for the business trip. If a quarantine period has to be observed 
after re-entry into Germany, there is no entitlement to a paid leave of absence. 

For excursions abroad, it also applies that these may only be carried out on the condition 
that they are not compulsory events for the curriculum and that all participations are on a 
voluntary basis. They will be approved by the University administrations in individual cases. 

Domestic business trips and excursions are currently approved individually by the depart-
ments and/or at the ZSE in accordance with the currently applicable Covid regulations.  

Business trips between FH facilities are still generally approved. The hygiene instructions 
laid out in the company cars have to be observed during official journeys in FH company 
cars. Hygiene regulations have to be displayed also in the company cars of the individual 
departments. In the event of questions, please contact the work, health and environmental 
protection division (AGU). 

 
Winter semester 2021/2022 as presence semester 

We plan to return to attendance within possible and reasonable limits with the start of the 
winter semester. The objective is: "As much presence as possible and responsible"; as a tar-
get, the state has defined that at least 50 % of teaching should take place in presence, alt-
hough the requirements for compliance with room capacities must be given priority. 

The current CoronaSchVO is valid until the end of 8 October. Whether significant changes 
will be made once again for the start of the semester (e.g. to the mandatory mask) depends 
on the infection situation and other possible new regulations.  

The Presidential Board of FH Münster 

https://www.rki.de/DE/Content/InfAZ/N/Neuartiges_Coronavirus/Risikogebiete_neu.html;jsessionid=DCE18A1B8AFC51D77887AF558065253A.internet071
https://www.rki.de/DE/Content/InfAZ/N/Neuartiges_Coronavirus/Risikogebiete_neu.html;jsessionid=DCE18A1B8AFC51D77887AF558065253A.internet071
https://www.rki.de/DE/Content/InfAZ/N/Neuartiges_Coronavirus/Risikogebiete_neu.html;jsessionid=DCE18A1B8AFC51D77887AF558065253A.internet071
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