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Rules regarding operations at FH Münster, in place from 01 
December 2020 (valid until further notice) (changes have been 
marked in yellow) 

As from 01 December 2020, the coronavirus-related rules for FH Münster are as follows: 
 
General rules 

People with respiratory problems (unless clarified by a doctor) or with fever may not enter 
the grounds of FH Münster. Exceptions apply to allergy sufferers, who must provide a 
medical certificate proving their ailment. 
 
Social distancing of at least 1.5 metres must be maintained at all times. Everyone (staff, 
students and visitors) is required to wear a nose and mouth covering on the entire premises 
and in all university buildings. The wearing of a face visor is not an adequate substitute for a 
nose and mouth covering. An exception is made for individuals who can prove by way of a 
medical certificate (see below) that they are unable to wear a mouth and nose covering. All 
students must wear an everyday mask in class and during examinations, regardless of 
whether social distancing can be maintained. Mouth and nose coverings may be removed 
during oral examinations and colloquia. Teaching staff must maintain 4 metres social 
distancing; if this is not possible, they too must wear a mask. Staff may remove their masks 
when seated at their desk if they are able to observe social distancing of 1.5 metres.  
 

The Occupational Health Safety and Environment (OHSE) team will provide staff with 100% 
cotton nose and mouth coverings for multiple use, as required. Medical masks (“surgical 
masks”) are available for highly frequented areas, e.g. libraries; for people who wear a mask 
for long periods of time (e.g. employees in classes or events such as practical courses, written 
examination, etc., particularly if it is not possible to maintain social distancing throughout); and 
for employees at higher risk of experiencing a severe course of COVID-19. It must be noted 
that the medical masks do not meet the requirements of chemical laboratories in accordance 
with laboratory guidelines, i.e. they are not made of cotton or a blended fabric containing at 
least 35% cotton. In individual cases, FFP2 masks may be provided to individuals where the 
need is certified by the treating physician. Masks can be requested at agu@fh-muenster.de.   
 
If individuals are unable to wear a mouth and nose covering for medical reasons, a medical 
certificate is required. The latter must state the medical reasons why the patient is unable to 
wear a mouth and nose covering. This must be ensured by demonstration of a diagnosis that 
results in the exemption. The Medical Association of North Rhine has issued a statement on 
the formal and substantive requirements, available at 
https://www.aekno.de/wissenswertes/coronavirus-2019-ncov/haeufig-gestellte-fragen-zu-
corona.  
  

The recommendation to perform regular hand hygiene remains in place. We advise you to 
follow the measures recommended by the Robert Koch Institute, which are available at 
http://fhms.eu/hygienetipps. 
 
The “Rules regarding operations”, drawn up in consultation with the Occupational Health 
Service, ensure that the vast majority of workplaces generally have a high level of protection, 
which also takes adequate account of the concerns of employees who are particularly 
vulnerable due to the risk of a course of a SARS-CoV2 infection that may result in 
complications. If individual employees have reservations nevertheless, or if such reservations 
are expressed by their attending physicians, they must seek occupational health advice or 
present a medical certificate. As part of a risk assessment, efforts will then be made to extend 
the protective measures for the individual, as required. 
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If an employee lives together in the same household with relatives belonging to a category of 
persons at higher risk of experiencing a severe course of COVID-19, priority must be given to 
taking measures to prevent infection within the household in order to protect such relatives. In 
cases of exception (direct nursing care of such a particularly vulnerable relative who has been 
assigned a care degree), FH Münster may make special arrangements with the employee in 
the case of workplaces where the risk of infection is considerably higher than the risk of 
infection in day-to-day activities. Please also refer to the section on “Working from home / 
working on-site” on page 4 of this document.  
 
Face-to-face teaching and classes 
 
According to the general ruling of the Ministry of Labour, Health and Social Affairs on the 
implementation of classes, practical courses and examinations at higher education institutions 
in North Rhine-Westphalia (http://fhms.eu/av-hs-301120 of 30 November 2020), the following 
applies to our university: As a rule, all courses should be held online. According to point 4.1 of 
the general ruling, permissible face-to-face classes are “classes and practical courses …, [that] 
are dependent on special rooms, facilities or other special conditions, such as laboratories, 
work rooms, ... .” If a class is to be held face-to-face, the head of school/department must be 
notified in advance. If necessary, the latter will contact the crisis management team for 
clarification.  

Face-to-face classes (classes, staff development courses and other official events, 
committee meetings, working groups, commissions, etc.) with a maximum of 50 people are 
permitted under the following conditions, subject to the general regulations for North Rhine-
Westphalia: 

- Adequate rooms: The departments must put up signs at all rooms where courses are 
held (assisted by Building and Facility Management and OHSE, if necessary), clearly 
stating the room occupancy limit, social distancing guidance, traceability and hygiene 
guidance at the entrance to the room. Putting up such signs makes it unnecessary to 
develop a detailed room concept with seating arrangements for all seminar and 
classrooms. Please use the following poster template to prepare signs: 
http://fhms.eu/plakatvorlage 

- Regular ventilation: The crisis management team requests all employees and teaching 
staff to regularly ventilate offices, classrooms and meeting rooms that do not have air 
conditioning, at least every 20 minutes, by keeping the windows open for several 
minutes. By making this request, the crisis management team is following the 
recommendation of the Federal Government on ventilation to protect against infection. 
The Federal Government has added the letter “L” to the well-known acronym AHA: 
effective protection against infection involves distancing, hygiene, face coverings + 
ventilation (AHA+L). To ensure regular ventilation during classes and seminars, it may 
help to make one of the participants responsible for ventilating the room. This person 
then has the task of opening the windows every 20 minutes.  

- Registration: All classes and staff development courses must be registered in the 
campus management system CaMS 14 days before they are held. CaMS users will 
be informed separately about the procedure by email. If it is not possible to register 
the class in CaMS, send an email to gebaeudemanagement@fh-muenster.de. 

- Clear traceability: All participants must be documented to ensure easy traceability. This 
is why there is a poster containing a QR code in every classroom and meeting room 
that can be used by participants to register, as required. Registration is also possible 
using an URL via any digital device with internet connection. For more information, go 
to http://fhms.eu/wise2021. Those without access to the digital registration system are 
required to complete a contact form. All lecturers and organisers of official meetings are 
required to bring contact forms to every event and to collect them afterwards. The data 
must be retained for four weeks, stored such that they can be accessed quickly even in 
the event of case of annual leave or illness, and subsequently destroyed. The template 
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for printing off is available at http://fhms.eu/checkin-manuell. After each class or official 
meeting, the lecturer or organiser, respectively, “checks out” the participants. All 
participants check in again independently at the next class or meeting.  

- Distancing and hygiene rules: The distancing and hygiene rules, and the 
aforementioned requirement to wear a nose and mouth covering, must be 
observed. 

- Catering: Catering is possible if single portions can be provided. Otherwise a 
hygiene concept must be in place in compliance with the Coronavirus Protection 
Regulation (CoronaSchutzVO). 

- Special rules for lab operations / practical courses: 
o Absolutely necessary group work may be carried out if it cannot be performed 

or adapted into individual experiments or individual work. Group work and 
project work involving up to six people may be performed if the rooms 
required for this purpose are sufficiently large. Here, too, room occupancy 
limits may not be exceeded. Within groups, social distancing need not be 
observed. The same students will always work together in a group. Mixing 
between groups is not allowed. Social distancing of 1.5 m must be ensured 
between individual groups. Experiments involving physical contact are also 
possible if a predefined hygiene concept is in place. Practical courses 
involving physical exertion and activities resulting in increased formation of 
aerosols in indoor spaces are prohibited. Exemptions must be requested from 
the Presidential Board. A nose and mouth covering must be worn at all times 
during group work. 
The same rules as mentioned above also apply in FH Münster rooms to 
groups consisting of members of a family, life partnership, shared flat, circle 
of friends, etc. undertaking group work at FH Münster. 

o Before the course starts, all those attending must wash their hands 
thoroughly or disinfect them, whilst maintaining social distancing. For this 
purpose, all buildings will be equipped with disinfectant dispensers from 1 
September. This procedure is designed to avoid the contamination of any 
equipment, surfaces and containers used, avoiding the need for extensive 
cleaning operations after every course session. Any keyboards, mice, etc., 
used by multiple people should be protected, if possible, using plastic wrap, 
which must be replaced after each use. 

- Exceptions / external courses: Courses that do not meet the aforementioned 
requirements or courses held outside the university must be submitted to the 
Presidential Board for approval. In the case of courses held outside the university, 
a hygiene concept must be presented. 

Buildings and access by non-university members 

Rooms may only be used while strictly observing social distancing of 1.5 metres. In 
addition, everybody is obliged to wear a mask throughout the university premises and 
in all buildings with immediate effect. For many rooms, maximum occupancy has 
already been determined centrally. Current information is available at 
http://fhms.eu/maximalbelegung. 

Visits by non-university members (visitors, craftspeople, etc., who enter the premises 
of FH Münster for an appointment and/or who have contact with staff) must also be 
documented, stating their contact details, and the time and duration of their stay, with 
the exception of brief visits by guests, such as parcel couriers, who remain for less 
than 15 minutes. The responsibility for collecting and storing the data for four weeks, 
and for their subsequent destruction, lies with the person who initiated the visit. These 
non-university members are obliged to wear a nose and mouth covering. 

 

http://fhms.eu/checkin-manuell
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University Library 
 
The university libraries are open under strict hygiene and social distancing rules. Current 
information is available at http://fhms.eu/faq-bibliothek.  
 
Working from home / working on-site 

 
The new rules for working from home from 1 October 2020 have been temporarily suspended 
by the current regulatory position. According to Section 1(4) of the Coronavirus Protection 
Regulation (CoronaSchutzVO) (version of 10 November and 30 November), “unnecessary 
contacts within the workforce and with customers [should] be avoided where possible.” This 
also means that “mobile working”, i.e. working from home, should be used extensively, even 
without a firm agreement on telework, in consultation with the line manager, as far as the work 
situation permits. Owing to the special pandemic situation, the usual checks for telework, such 
as regarding the workplace at home, shall be waived for the purpose of protecting against 
infection.  
 
For more information, please refer to the SARS-CoV-2 Occupational Safety Rule. 
https://www.baua.de/DE/Angebote/Rechtstexte-und-Technische-Regeln/Regelwerk/AR-CoV-
2/pdf/AR-CoV-2.pdf?__blob=publicationFile&v=6  
 

In case of need, the Family Service will help search for private childcare. More 
information: http://fhms.eu/Kinderbetreuung.  
 
Travel on university business and field trips 

Please avoid travel on university business wherever possible. If this is not possible, the 
following rules continue to apply: Travel abroad on university business requires the approval 
of the President or the Chancellor. The conditions require that there is a convincing hygiene 
concept in place, and that the destination is not a risk area according to the assessment by 
the Federal Foreign Office and/or the Robert Koch Institute. FH Münster cannot ensure your 
return journey/collection, meaning that travellers must bear a certain risk. 
 
Domestic travel on university business will be approved by the department or central 
service facility, depending on the currently valid coronavirus rules. Any cancellation costs 
due to the inability to undertake travel on university business will be borne by the 
responsible cost centre. 
 
Official trips between different buildings of FH Münster continue to be generally approved.  
 
Field trips will be approved by the university management on a case-by-case basis. 
 
If FH Münster vehicles are used for official trips, the hygiene instructions displayed in the 
university vehicles must be observed. Hygiene instructions must also be displayed for 
university vehicles operated by individual departments. If you have any questions, please 
contact the OHSE department. 

 

The Presidential Board of FH Münster, 01 December 2020 
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