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Placement Semester Regulations for the European Business Programme (EBP) with Placement 

Semester Bachelor’s degree of Münster University of Applied Sciences (PSR European Business 

Programme with PS) dated 19 July 2016 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

On the basis of Section 2 (4) and of Section 64 (1) of the Higher Education Act of North Rhine-

Westphalia (Higher Education Act – HG NRW) of 16 September 2014 (Official Gazette of North 

Rhine-Westphalia, p. 547) and of Section 1 of the General Part of the Examination Regulations for 

Bachelor’s and Master’s Programmes at Münster University of Applied Sciences in conjunction with 

Section 7 of the Special Provisions concerning the Examination Regulations for the European Busi-

ness Programme (EBP) with Placement Semester Bachelor’s degree of Münster University of Ap-

plied Sciences, the Department Executive Committee of Münster School of Business at Münster 

University of Applied Sciences has issued the following Placement Semester Regulations: 
 
 

Münster School of Business 
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Preamble 

 

Students on the European Business Programme (EBP) with Placement Semester Bachelor’s degree of 

Münster University of Applied Sciences shall complete a placement semester lasting a minimum of 20 

weeks as an integral part of the degree programme. This placement semester shall usually take place 

between the 4th and the 7th semester, depending on the chosen partner university. In the Cooperation 

Agreement with partner universities, students may make different arrangements, enabling them to reduce 

the time spent undertaking practical training, provided that additional module examinations are taken. 

 

These Placement Semester Regulations govern School-specific matters and the requirements applying to 

training, and provide information on conducting the placement semester. 

 

 
Section 1 

Learning Objective 

 

(1) The aim of the placement semester is for students to be introduced to their later professional ac-

tivities by performing specific tasks and undertaking practical work in companies or other profes-

sional practice institutions. In particular, the aim of the placement semester is for students to apply 

the knowledge and skills gained previously on the study programme, and to reflect on and assess 

the experience gained during the practical work. 

 

(2) Students should learn through observation, active involvement and study of the literature. The 

scope of duties shall be sufficiently relevant to business studies. The practical relevance should 

support students’ study of business, making it easier for them to gain access to the wide range of 

management functions within companies and institutions. 

 

(3) As a rule, the placement semester should comprise the following three stages: 

1. Introduction to the operational structures and processes within the company 

2. Involvement in various projects in one or more departments of the company and 

3. Assumption of responsibility for project work (parts) (to the extent possible). 

 

 
Section 2 

Content and Procedure 

 

(1) During the placement semester, training should take place in a business work area in accordance 

with Section 4 (1). Examples of such areas include: 

 

• Corporate Management / Organisation 

• Human Resources Management 

• Accounting/Tax/Finance/Controlling 

• Supply Chain Management / Process Management / Logistics 
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• Marketing 

• IT 

• International business/international trade 

 

(2) Training undertaking during the placement semester should enable students to understand the 

processes that occur in the company, particularly across departments. 

 

(3) The student shall prepare a written report on the placement semester, including a description of 

the experience gained as well as reflection on this experience. Successful participation is judged 

on the basis of the report and the certificate issued by the professional practice institution. 

 

 
Section 3 
Duration 

 

The placement semester shall be for a minimum duration of 20 weeks of work commitment corresponding 

to full-time employment. In the Cooperation Agreement with partner universities, students may make differ-

ent arrangements, enabling them to reduce the time spent undertaking practical training, provided that 

additional module examinations are taken. 

 

 
Section 4 

Placement Provider 

 

(1) The placement semester shall take place in a business work area of a company, society, public 

body or charitable organisation, or during preparations for setting up a new business. 

 

(2) The full-time member of the teaching staff supervising the placement shall decide on the suitability 

of the placement provider. 

 

(3) The placement provider may impose an obligation of secrecy regarding certain operational data. 

 

 
Section 5 

Admission to the Placement Semester 

 

(1) Admission to the placement semester can only be granted to those who 

 

1. are enrolled at Münster University of Applied Sciences on the European Business Programme 

(EBP) with Placement Semester Bachelor’s degree or who are admitted as cross-registered 

students and 

2. have already earned 70 credit points and passed all module examinations from the first and 

second semesters and 
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3. have submitted the application for a placement semester. 

 

(2) The Examination Committee at Münster School of Business shall decide on admission on the basis 

of the applications submitted. 

 

 
Section 6 

Placement Semester Agreement 

 

(1) The company and the student shall conclude an agreement. This agreement should outline the 

content and objectives of the placement semester. It should also specify a supervisor in the com-

pany who must as a rule be able to provide evidence of having a university degree. 

 

(2) Students shall remain enrolled at Münster University of Applied Sciences or shall remain admitted 

as cross-registered students for the duration of the placement semester. 

 

(3) The Examination Committee at Münster School of Business of Münster University of Applied Sci-

ences shall receive an official copy or a photocopy of the Placement Semester Agreement before 

the student embarks on his or her placement semester. 

 

 
Section 7 

Supervision of the Placement Semester by Münster University of Applied Sciences 

 

(1) As a general rule, the student shall ensure that he or she finds a placement provider eligible for 

approval. He or she may receive support from Münster University of Applied Sciences in this matter. 

 

(2) The student shall receive specialist support from a full-time member of the teaching staff at Münster 

School of Business of Münster University of Applied Sciences for the duration of the placement 

semester. 

 

(3) The Placement Semester Officer for the study programme shall provide advice on organisational 

matters for the duration of the placement semester.  

 

(4) The Examination Committee at Münster School of Business of Münster University of Applied Sci-

ences shall provide advice on matters related to examination rules and regulations for the duration 

of the placement semester. 

 

 
Section 8 

Placement Semester Report 

 

(1) The student shall prepare a written report on the placement semester (placement semester report), 
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including a description of the experience gained as well as reflection on this experience. 

 

(2) The placement semester report should contain an account of the tasks or projects tackled as well 

as an analysis of the problem or task and the goal definition. It is not sufficient to merely give a 

descriptive account of work performed in the report. Instead, approaches, methods and solutions 

shall be described and substantiated and, building on this, the outcome of the placement. The 

student is urged to match his or her experience gained to the business concepts learnt previously 

on the study programme and to critically reflect on his or her actions and those of the company. 

 

(3) A guide on how to write a placement semester report is provided on the following website: 

 https://www.fh-muenster.de/ebp/studierende/praktika/120010100000322187.php 

 

(4) The supervisor shall sign the last page of the report. 

 

 
Section 9 

Recognition of the Placement Semester 

 

(1) The student has successfully completed the placement semester once the candidate’s practical 

activities have complied with the purpose of the placement semester. This is determined by a mem-

ber of the teaching staff at Münster School of Business on the basis of the written report and the 

placement certificate. 

 

(2) The documents specified in paragraph 1 shall be presented to the Examination Committee of Mün-

ster School of Business at Münster University of Applied Sciences following the completion of the 

placement semester. 

 

(3) The candidate shall earn 30 credit points for successfully participating in the placement semester, 

which will not be graded. 

 

(4) In the event of lost working days due to sickness, the student may apply for recognition of the 

placement semester. The Examination Committee may make its recognition of the placement se-

mester dependent upon additional requirements being met.  

 

 
Section 10 

Entry into Force 

 

These Placement Semester Regulations shall enter into force on 1 September 2016. They shall be pub-

lished in the Official Announcements of Münster University of Applied Sciences. They are applicable for all 

students on the European Business Programme with Placement Semester Bachelor’s degree at Münster 

University of Applied Sciences. 
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Executed on the basis of the resolutions passed by the Department Executive Committee of Münster School 

of Business on 22 June 2016. 

 

 

Münster, 19 July 2016 

 

 

The President 

of Münster University of Applied Sciences 

 

[Signature illegible] 

 

Professor Dr. Ute von Lojewski 

 

 

 

 

 

 

 
“For information purposes only! Only the German version of the regulations published in the 

Announcements of Münster University of Applied Sciences is binding with regard to examina-

tion rules and regulations!” 


